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	PREFACE


	Purpose
	This Course Management Plan (CMP) serves as a single source document that will assist in the administration of the Advanced Noncommissioned Officer Course (ANCOC).  It provides the Course Manager and the Small Group Leaders (SGLs)/Instructors information needed to conduct the training as prescribed by the associated training materials.  It also provides information students will need to meet their responsibilities for learning and successful completion of the course.  NCO Academies must obtain an exception to policy from the proponent to modify this CMP.  NCO Academies may use this CMP in developing their standing operating procedures.  TSPs can be used to provide: training on one or more than one task, one or more than one lesson plan for resident training, all training materials for implementing a complete course at a remote site, and awareness training material that can be in one or more media. TRADOC Regulation explains training support packages (TSP), lesson plans, and course management plans (CMP) formats and components.

(TRADOC 350-70, Appendix E)


	Applicability
	This plan applies to all Noncommissioned Officer NCO Academies (NCO Academies) that conduct The Army School System (TASS) Stand Alone Common Core (Phase I) ANCOC.  This includes the Active Army, the Army National Guard (ARNG), and the U.S. Army Reserve (USAR).

If there is a conflict between this CMP and the ANCOC Program of Instruction (POI), follow the CMP and notify the proponent of the difference.

If there is a conflict between this plan and Army publications or Army guidance, the Army publication or guidance takes precedence. The intent of the Course Management Plan (CMP) is to enhance ANCOC and not establish Department of the Army (DA) or Training and Doctrine Command (TRADOC) policy.



	Supersedes CMP
	This CMP supersedes the Course Management Plan for the Advanced Noncommissioned Officer Course dated October 2001.


	
	CHAPTER 1


	Course Structure
	ANCOC provides soldiers selected for promotion to Sergeant First Class with an opportunity to acquire the leader technical and tactical values, attributes, skills, and actions (VASA) needed to lead a platoon size unit.  ANCOC includes this stand-alone branch-immaterial common core, commonly referred to as Phase I, and branch-specific technical training, commonly referred to as Phase II.  This Stand Alone Common Core (SACC) (Phase I) (formerly known as Common Leader Training) is a prerequisite to Phase II.  Schools shall ensure students complete phases in the sequentially correct order.  Students must satisfactorily complete (graduate) all phases before granting them course credit for ANCOC.  

The ANCOC SACC is a 12-day TATS course taught in Active Army, Army National Guard (ARNG), and U.S. Army Reserve (USAR) NCO Academies/schools.  It employs classroom instruction using the Small Group process technique and Small Group Instruction (SGI) with practical applications, performance evaluations, and testing.  ANCOC uses hands-on performance oriented training when possible.  Training focuses on:

· Preparing unit and subordinate elements for peace and wartime missions and contingencies.

· Planning, supervising, and executing tasks and missions assigned to platoon-size units.

· Leading, supervising, disciplining, training, and developing subordinates.

· Planning, scheduling, supervising, executing, and assessing the unit’s mission essential training.

· Planning, initiating, and supervising personnel, administration, and supply actions.

· Planning, supervising, and assessing the safe use, maintenance, storage, security, and accountability of personal and organizational equipment and material.

· Caring for subordinates and their families. 

(Ref:  AR 350-1, Chapter 3 para 3-48 and TRADOC 350-10, Chapter 5, 

para 5-5)




	Course Structure, continued
	NCO Academies will conduct the SACC in the resident mode to Active Duty (AD), Annual Training (AT)/Active Duty for Training (ADT), and Inactive Duty for Training (IDT) students.   

Students attending ANCOC at active duty NCO Academies will attend for two weeks and 2 days (5 days per week) (12 consecutive training days) 

Students attending ANCOC in the AT/ADT mode will attend for 12 consecutive days.

Students attending ANCOC in the IDT mode will attend one weekend per month for 6 consecutive months (6 MUTA-4s).

Active Army and AGR personnel will receive academic credit for attendance at TASS battalion schools.

(Ref:  AR 350-1, Chapter 3, para 3-45)

The following shows the Course Components:


	
	Method of Instruction
	Technique of Delivery
	Training Site

	Phase I

Stand Alone Common Core (SACC)
	Case Study

Conference

Lecture

Demonstration

Practical Exercise

(Performance)

Study Assignment

Role Playing

Test

Test Review (AAR)
	Small Group Instruction (SGI)

Individualized, Self-Paced Instruction
	Resident

(TASS Training Institution)


	
	NOTE:  The proponent MOS course Programs of Instruction (POIs) does not include the Stand Alone Common Core (Phase I).  NCO Academies will conduct the SACC (Phase I) prior to the MOS specific technical training (Phase II). 

(Ref:  TRADOC 350-10, Chapter 5, para 5-1)




	Supplementat-ion


	Academies will not supplement or ignore these mandatory prerequisites.

(Ref:  AR 40-501, Chapter 8, Para 8-25; AR 350-41, Chapter 9, para 9-5d; AR 350-1, Chapter 3, para 3-8 thru 3-11. AR 635-200, para 5-14, TRADOC 350-10, Chapter 2, para 2-6; MEMO DASG-HS-AS, 30 November 2000, TRADOC 350-18, Chapter 3, para 3-24)


	Enrollment

Requirements

	1.  Soldiers reporting for training must have in their possession a completed and properly pre-execution checklist with appropriate attachments.  Return soldiers to their units who fail to provide the checklist within the 72-hour time frame.  The unit commander’s signature on the pre-execution checklist suffices as certification that the soldier meets routine course prerequisites.

2.  Permanent designator of “3” or “4” on PULHES block must include a copy of DA Form 3349 and the results of the soldier's military medical review board (MMRB) as part of course application.  Soldiers who have been before an MMRB, or similar board, awarded medical limitations and allowed to retain their occupational classification, will be allowed to attend appropriate courses and train within the limitations of their profile--provided they can otherwise meet course prerequisites and graduation requirements.

3.  Do not enroll soldiers with temporary profiles, other than for shaving or non-performance deterring profiles.  For soldiers diagnosed as pregnant after enrollment; the attending physician must make a determination if continuing the course would be harmful to the pregnant soldier.  Pregnant soldiers must provide a copy of the attending physician’s recommendation.  A soldier medically dismissed for pregnancy after enrollment will be eligible to return to the course when the condition that led to the medical dismissal no longer exists.

(Ref:  TRADOC 350-10, Chapter 2, para 2-6d)

4.  For students with permanent profiles, their profile must include an aerobic event.  Soldiers with permanent profiles that permit an alternate event must meet course graduation requirements.

5.  Deny enrollment to soldiers failing to meet any one of the above prerequisites.  Commandants may not supplement these mandatory prerequisites requirements.

(Ref:  AR 350-1, Chapter 3, para 3-8 thru 3-11; AR 614-200; AR 635-200, para 5-14; TRADOC Regulation 350-10, Chapter 2, para 2-6, TRADOC 350-18, Chapter 3, para 3-24, and DA MSG, R 251850Z JUL 01, DA WASHINGTON DC//DAMO-TR SUBJECT:  Clarification and Reinforcement of Army Training Policies)




	Course Map
	This section discusses the course map.  This course map depicts the designed sequence of presentation for the Stand Alone Common Core ANCOC established during course design.  

The following chart shows a listing of all the lessons that make up the course.  This listing does indicate the sequence of presentation.  It reflects the Program of Instruction File Number (PFN), the Lesson Title, the length of the lesson, and the type presentation, e.g., Small Group Leader/instructor-led and Student Discussion Leader-led (SDL).


	PFN
	Lesson Title
	Hours
	Type

	L427
	Enforce the Equal Opportunity Program
	2
	SGL

	L434
	The Army Homosexual Policy
	1
	SGL

	T424
	Implement a Total Fitness Program in a Platoon
	2
	SGL

	L428
	Counsel Subordinates 
	5
	SGL

	E401
	Army Physical Fitness Test (APFT) (See Note on Page 1-15)
	0
	SGL

	T421
	Risk Management
	2
	SGL

	L426
	Communicate Effectively as a Leader
	2
	SGL

	L431
	Brief to Inform, Persuade or Direct (See Note on Page 1-15)
	5
	SGL

	L430
	The Army Writing Style
	2
	SGL

	L432
	Write to Persuade a Decision Maker to Choose a Course of Action
	2
	SGL

	L433
	NCOER-Senior Rater Qualifications/Responsibilities
	1
	SGL

	L423
	Motivate Subordinates to Accomplish Unit Mission
	3
	SDL

	L424
	Apply the Ethical Decision-Making Method at Small Unit Level 
	2
	SDL

	T428
	Conduct Search and Seizure
	2
	SGL

	L422
	Develop Subordinate Leaders in a Platoon
	3
	SDL

	L425
	Develop a Cohesive Platoon-sized Organization 
	2
	SDL

	L429
	Financial Management
	2
	SGL

	T431
	Coordinate Platoon Deployment Readiness Activities
	2
	SGL

	T427
	Stress Management
	2
	SGL

	T440
	Suicide Prevention
	2
	SGL

	T430
	Conduct Maintenance Operations for a Platoon
	3
	SDL

	T423
	Training Management in a Platoon
	2
	SGL

	W424
	Platoon Operations in an NBC Environment
	2
	SDL

	W421
	Prepare a Standing Operating Procedure
	2
	SGL

	W423
	Establish Organizational Field Sanitation
	1
	SDL

	W425
	Platoon Tactical Operations
	5
	SGL

	W430
	Joint Operations
	1
	SGL

	E403
	Written Examination
	3
	SGL

	W422
	Plans, Orders, and Annexes
	8
	SGL

	E402
	Plans, Orders, and Annexes Exam
	3
	SGL

	
	Total Hours:
	74
	


	Course Map,

continued
	This shows the mandatory training sequence for this course. 




               = Examinations (Tests)/Evaluations

	
	NOTE:  Assign SDLs and issue the SDL lessons during the Introduction to ANCOC session.

NOTE:  Administer E401, the Army Physical Fitness Test (APFT), within the first 72 hours of enrollment.    

NOTE:  Present the first hour of L431, Brief to Inform, Persuade or Direct, on Day 2.  Present the other hours, which are the student briefings, two days before the Written Examination (E403).  This would provide the students sufficient time to prepare.  Conduct the student briefings (evaluations) all on the same day.

NOTE:  All NCO Academies will conduct all retests between 0400 and 0800 or 1700 and 2100.


	Student  Dismissal
	Apply the following dismissal procedures for motivational, disciplinary, or academic reasons:

1.  The training supervisor will notify the student in writing of the proposed action, the basis for the action, the consequences of disenrollment, and the right to appeal. The supervisor will advise the student to submit any appeal within 7 duty days after receipt of the written notification of the dismissal action.   Submit appeals to the school commandant or commander.

2.  The student will acknowledge by endorsement within 2 duty days receipt of the written notification of dismissal action.  The endorsement must indicate whether or not the student intends to appeal the dismissal action.

      a.  Forward appeals to the school commandant or commander who will refer the proposed action and the appeal to the Judge Advocate to determine legal sufficiency of the dismissal decision.  All appellate actions will become part of the student’s case file.   Commandants and commanders will make their final decision on dismissals after considering the supporting staff Judge Advocate’s recommendation.  In cases where a Judge Advocate is not available, the commandant or commander will forward appeals to the commander who has General Court Martial Convening Authority (GCMCA) for review and final decision.

     b.  Students who elect to appeal will remain actively enrolled in the course pending disposition of their appeals.

(Ref:  AR 350-1, Chapter 3, para 3-18e)


	
	APPENDIX A


Required References

	This Appendix Contains
	This Appendix contains a listing of the references needed for administering this course, the references the students will need during the course, and the references used to develop this course.  Academy will have a copy of each reference on-hand, electronic media or paper.


	Course Administration 
	Those references referred to in this Course Management Plan and those references you will need for the proper administration of this course as follows:


	Number
	Title
	Date

	AR 15-6
	Procedures For Investigating Officers and Boards Of Officers
	30 Sep 96

	AR 25-400-2
	The Army Records Information Management System (ARIMS)
	18 Mar 03

	AR 350-1
	Army Training and Education
	9 Apr 03

	AR 600-8-104
	Military Personnel Information Management/Records
	27 Apr 92

	AR 600-9
	The Army Weight Control Program
	10 Jun 87

	AR 623-1
	Academic Evaluation Reporting System
	31 Mar 92

	DA PAM 611-21
	Military Occupational Classification and Structure
	31 Mar 99

	TRADOC Reg 350-18
	The Army School System (TASS)
	26 May 00 

	TRADOC Reg 350-70
	Systems Approach to Training (SAT) Management, Processes and Products
	9 Mar 99

	TRADOC Reg 350-10
	Institutional Leader Training and Education 
	12 Aug 02

	TRADOC Pam

350-70-8
	Total Army School System (TASS) Training Requirements Analysis System (TRAS)
	9 Nov 96

	FM 3-21.5
	Drill and Ceremonies
	7 Jul 03

	FM 21-20
	Physical Fitness Training
	1 0ct 98 w/c1

	FM 22-100
	Army Leadership
	31 Aug 99

	FM 7-0
	Training the Force
	22 Oct 02

	FM 25-101
	Battle Focused Training
	30 Sep 90


	Student References 
	The following listing shows those references students will need during the course.  The lessons are also listed as reflected by the PFN:


	Reference
	Title
	Date
	PFN

	AR 25-50
	Preparing and Managing Correspondence
	3 Jun 02
	L430

L432

	AR 380-5
	Department of the Army Information Security Program
	Sep 02
	L424

	AR 600-8-101
	Personnel Processing (In-Out-and Mobilization Processing)
	26 Feb 93
	T431

	AR 600-9
	The Army Weight Control Program
	1 Sep 86
	T424

	AR 600-20
	Army Command Policy
	13 May 02
	L427

L434

	AR 600-55
	The Army Driver and Operate Standardization Program (Selection, Training, Testing, and Licensing)
	31 Dec 93
	T430

	AR 608-1
	Army Community Service Program
	31 Aug 00
	T431

	AR 623-205
	Noncommissioned Officer Evaluation Reporting System
	15 May 02
	L433

	ARTEP 7-8- MTP
	Mission Training Plan for Infantry Rifle Platoon and Squad
	01 Oct 01
	T423

	DA PAM

600-25
	US Army Noncommissioned Officer Professional Development Guide
	15 Oct 02
	L428

	DA PAM

600-63-10
	Stress Management
	01 Sep 87
	T427

	DA PAM

600-67
	Effective Writing for Army Leaders
	02 Jun 86
	L430

L432

	DA PAM

608-47
	Guide to Establishing Family Support Groups
	30 Aug 93
	T431

	DA PAM

738-750
	Functional Users Manual for the Army Maintenance Management System (TAMMS)
	1 Aug 94
	T430

	DOD 700.14-R
	Department of Defense Financial Management Regulation, VOL 9, Chapter 3, DOD Government Travel Charge Card
	Sept 2000
	L429

	DOD 5500.1
	Department of Defense Directive
	01 Aug 02
	W430

	DOD 5500.7-R
	Joint Ethics Regulation (JER)
	30 Aug 93
	L424

	FM 3-20.98
	Reconnaissance Platoon
	14 Dec 02
	W424

	FM 4-30.3
	Maintenance Operations and Procedures
	01 Sep 00
	T430

	FM 6-22.5
	Combat Stress
	23 Jun 00
	W425

	FM 7-0
	Training the Force
	22 Oct 02
	T423

	FM 7-7
	Mechanized Infantry Platoon and Squad
	15 Mar 85
	W425

	FM 7-22.7
	The Army Noncommissioned Officer Guide
	23 Dec 02
	L428


	Student  References,

continued
	


	Reference
	Title
	Date
	PFN

	FM 7-8
	Infantry Rifle Platoon and Squad
	1 Mar 01 w/c1
	W425

	FM 9-43-2
	Recovery and Battlefield Damage and Assessment Repair
	03 Oct 95
	T430

	FM 19-10
	Military Police Law and Order Operations
	30 Sep 87
	T428

	FM 21-10
	Field Hygiene and Sanitation
	21 Jun 00
	W423

	FM 21-18
	Foot Marches
	1 Jun 90
	W425

	FM 21-20
	Physical Fitness Training w/change 1
	1 Oct 98 w/c1
	T424

	FM 22-51
	Leader’s Manual for Combat Stress Control
	29 Sep 94
	T427

	FM 22-100
	Military Leadership
	31 Aug 99
	L422

L423

L424

L425

L426

L428

	FM 25-101
	Battle Focused Training
	19 Sept 90
	T423

	FM 27-1
	Legal Guidance for Commanders
	13 Jan 92
	T428

	FM 7-0
	Training the Force
	22 Oct 02
	T423

	FM 7-22.7
	The Army Noncommissioned Officer Guide
	23 Dec 02
	L428

	FM 71-1
	The Tank and Mechanized Infantry Company Team
	26 Jan 98
	T430

	FM 71-2
	The Tank and Mechanized Infantry Battalion Task Force
	27 Sep 88
	W422

	FM 100-14
	Risk Management
	23 April 98
	T421

	FM 101-5
	Staff Organization and Operations
	31 May 97
	L431

L432

W421

W422

	FM 101-5-1
	Operational Terms and Graphics
	30 Sep 97
	W422

	JP 0-2
	United Action Armed Forces (UNAAF)
	10 Jul 01
	W430

	JP 1-02
	DOD Dictionary of Military and Associated Terms
	06 Apr 99
	W430

	JFSC 

Publication 1
	The Joint Staff Officer’s Guide 2000
	02
	W430

	MCM 2002
	Manual for Courts-Martial
	01 Apr 02
	T428

	SUI-1
	Army Suicide Prevention-A Guide for Installation Units (Draft)
	01 Jul 02
	T440

	SUI-2
	Suicide Prevention Leader Training (Draft)
	01 Jul 02
	T440


	Student  References,

continued
	


	STP 21-24-SMCT
	Soldier’s Manual of Common Tasks, Skill Level 2-4
	1 Apr 03
	W425 

	5 CFR 2635
	Standards of Ethical Conduct for Employees of the Executive Branch
	Jan 03
	L424

	ARTEP 7-8MTP
	Mission Training Plan for the Infantry Rifle Platoon and Squad
	22 Oct 02
	T423

	Handbook-1
	Mission Readiness A Personal and Family Guide

(Available at ACS)
	01 Jun 97
	T431

	Pamphlet
	ACS “Partners in Readiness”

(Available at ACS)
	01 Jun 02
	T431

	
	US Army Personal Financial Management Training Instructor Guide
	15 May 02
	L429


	
	ARMY PHYSICAL FITNESS TEST (APFT) 

TEST ADMINISTRATION GUIDE (TAG) 1


	Overview
	All soldiers attending ANCOC must take and pass the Army Physical Fitness Test (APFT).  It is a three-event physical performance test used to assess muscular endurance and cardiorespiratory (CR) fitness.  Administer the APFT within the first 72 hours of arrival, preferably on Day 2.


	Administration Guidance
	Conduct the standard APFT IAW the Student Evaluation Plan (SEP), Appendix C, and FM 21-20 (Physical Fitness Training).  Students must take the APFT within the first 72 hours of arrival/enrollment as a course graduation requirement.  Those who fail the initial test will undergo one retest.  In all cases, drop/dismiss from the course those soldiers who fail the retest for “failure” to meet APFT standards.


	Instruction to Students
	Read to the students the test procedures from FM 21-20, Chapter 14.


	Safety Requirements
	Train safely.  Ensure staff enforces student compliance with safety rules, Regulations, and procedures.  Identify safety considerations according to local SOPs and FM 21-20, Chapter 13.


	Risk Assessment Level
	Conduct a risk assessment.  Ensure staff, faculty, and students adhere to the intent of risk management.


	Environmental Considerations
	Identify environmental considerations according to local SOPs and            FM 21-20, Chapter 12.


	Evaluation Standards
	See FM 21-20, Chapter 14.


	PHYSICAL FITNESS TRAINING SESSION

Performance Evaluation Checklist

	STRENGTHS: 



	WEAKNESSES:



	NEEDS IMPROVEMENT:



	SGL/Instructor’s Signature:


	Student’s Signature


	
	APPENDIX D


Small Group Leader Performance Checklist

	This Appendix
Contains
	This Appendix contains the item listed in the following table--


	ITEM
	PAGES

	Small Group Leader Performance Checklist
	SGLPC-1 thru SGLPC-4


     b.  Military Briefing Evaluation (L431).  The Military Briefing Performance Evaluation requires the student to demonstrate an ability to properly conduct a military briefing in accordance with Lesson L431, Brief to Inform, Persuade or Direct.  Students must plan, prepare, and conduct a decision briefing that persuades a decision maker to select their course of action.  Students have eight to 10 minutes to complete the briefing.  This evaluation covers POI File L431.  Students must receive a “Superior or Satisfactory” to pass.   This is a graduation requirement.  Students who fail the initial evaluation will undergo remedial/refresher training and get one retest.  NCO Academies will drop/dismiss from the course any student who fails the Military Briefing Performance Evaluation retest for failure to meet course standards.  The following flowchart graphically depicts the flow process for the Military Briefing Performance Evaluation: 




     c.  Written Examination (E403).  The Written Examination is an open book, performance-based, multiple choice examination that requires the student to select the best correct answer by applying knowledge to solve problems in an environment that simulates the soldier’s duty position.  Students may use their Advance Sheets, Practical Exercises, appropriate publications issued for the course, personal notes, and calculators.  Students must demonstrate their knowledge of the subject or their research ability in finding the correct answer.  This examination covers POI Files L422, L423, L424, L425, L426, L427, L428, L429, L430, L431, L432, L433, L434, T421, T423, T424, T427, T428, T430, T431, T440, W421, W423, W424, W425, and W430.  This is a three-hour examination:  ten minutes for the introduction, 2.5 hours for the examination, ten minutes for an After Action Review (AAR), and a ten minute break.  The passing grade is 70 percent.  Students must answer at least 35 or more questions correctly to pass.  This is a graduation requirement.  Students who fail the initial examination will undergo remedial/refresher training and get one retest.  NCO Academies will drop/dismiss from the course any student who fails the Written Examination retest for failure to meet course standards.  The following flowchart graphically depicts the flow process for the Written Examination.




THE ARMY SCHOOL SYSTEM (TASS) UNIT PRE-EXECUTION CHECKLIST

The purpose of this document is to assist the unit in preparing soldiers for school attendance, while providing one single document, with appropriate attachments, for the training institutions.  This checklist will be completed by appropriate unit personnel and verified and signed by the unit commander.  Soldiers reporting for training must have a signed pre-execution checklist in his/her possession.  Soldiers reporting for training without the checklist signed by the soldier and unit commander will be given seventy-two hours from the report date to provide the checklist with appropriate attachments.  Soldiers attending IDT courses will be given until Saturday of the second MUTA-4  to provide the completed checklist.  After this time, soldiers will be returned to their unit. 

NAME:  _____________________________________  SSN:  ____________________

typed or printed

UNIT:  ______________________________________  DOR :_____________________

COURSE TITLE: ___________________________  START DATE:_______________

	1st line leader

initials
	Soldier's

initials
	PART-I------ Pre-execution (D-90 to D-1)

	
	
	Coordination between customer unit and TASS unit to identify the soldier by name?

	
	
	

	
	
	Soldier in receipt of school/course information?

	
	
	

	
	
	Read ahead packets/prerequisite testing complete? (if applicable)

	
	
	

	
	
	All required clothing/equipment IAW school/course info packet

	
	
	       

	
	
	Soldier demonstrated physical fitness requirement on diagnostic test administered within 30 days of scheduled departure for school. () (as required)

	
	
	

	
	
	Soldier meets standards of AR 600-9?

	
	
	

	
	
	Transportation requirements completed?

	
	
	

	
	
	Adequate cash/traveler checks/Government Credit Card?

	
	
	

	
	
	Individual orders received?

	
	
	


	
	
	School mailing address/Telephone numbers received? (for family)

	
	
	

	
	
	Ten (10) copies of orders

	
	
	

	
	
	Transportation verified/approved (ticket picked up)

	
	
	

	
	
	Current/valid identification card

	
	
	

	
	
	ID tags (1 pair), Army Value Card/Tag

	
	
	

	
	
	If applicable:  Soldier requiring corrective lenses has a set of military prescription eyeglasses and protective mask inserts.

	
	
	

	
	
	________Notify soldier of requirement to take APFT and be weighed, as required.

	Unit POC List:

  CDR      B: (           )                    H: (        )____________

  1SG:      B: (           )                    H: (        )____________

  FTM:    B: (           )                    H: (        )____________

  Unit FAX: (        )___________________________ Unit Email_________________________________




Army personnel must meet the prerequisites for the course stated in the Army Formal School Catalog (DA Pam 351-4) unless a waiver is obtained.  In addition, Army personnel must also satisfy applicable provisions of AR 611 series, AR/NGR 350-1, ATRRS, and other pertinent Army policies and regulations.

	PART II-   ROUTINE PREREQUISITES

	TASK
	REGULATION DATA
	SOLDIER DATA

	Minimum Aptitude Score (ASVAB)

(enter line score per DA Pam 611-21)
	CO
	CL
	FA
	GM
	MM
	CO
	CL
	FA
	GM
	MM

	
	OF
	EL
	SC
	ST
	GT
	OF
	EL
	SC
	ST
	GT

	Meets color vision requirements

(if applicable, DA Pam 611-21)
	     
	

	Physical demand rating/profile

(enter PULHES per DA Pam 611-21)
	P     U     L     H     E    S
	P     U     L     H     E      S

	Date of last physical (must be within 5 years)
	
	


	DA Form 1059 for all previous required phases for phase/course attending (if applicable)
	_________ School code

_________ Date of completion

_________ Course completed

_________ Phase completed

	Soldier has current military and civilian vehicle operator license(s) (if aplicable, valid through course end date, enter expiration date) (enter qualification as required per ATRRS SH screen)
	


	PART III     REQUIRED DOCUMENTS

	Security clearance (If applicable, attach as required)

	Permanent profile attendees have copy of MRB (P3,P4) results, with DA Form 3349 signed by his/her commander, and an Army doctor-approved alternate aerobic event for APFT (if applicable)

	All required waivers (if applicable)
	

	Other requirements (if applicable)


	

	OTHER REQUIREMENTS OF DA PAM 611-21 NOT PREVIOUSLY LISTED



	Other requirements (if applicable)


	

	Other requirements (if applicable)


	

	Other requirements (if applicable)


	

	Other requirements (if applicable)


	


I have been counseled and have read all requirements applicable to the course I’m being sent to attend.  Attendance at this course and class will not pose any known hardship on me and/or my family that would detract from or prevent me from successfully completing course requirements.

Student’s Signature:  _______________________________ Date:________________

I have reviewed the above soldier’s qualifications and potential to successfully complete this course; have counseled him/her on these requirements and hereby verify his/her readiness to attend same.

_________________________________________________ 

Commanding Officer (typed name)

_________________________________________Date:_______________________

Signature

Unit commanders will ensure all soldiers, including walk-ons, enrolled in institutional training meet course prerequisites.  Soldiers who report for training must have in their possession a completed pre-execution checklist, signed by the soldier and the unit commander.  The Pre-execution checklist will be used to verify routine prerequisites such as line scores, PULHES, and DA Form 1059.  Unit commander can further certify the completion of prerequisite testing/evaluation (i.e., typing test).  Documentary evidence of security clearance, physical profile, and other non-routine prerequisites are required in addition to the pre-execution checklist.  The unit commander's signature on the pre-execution checklist will suffice as certification that the soldier meets routine course prerequisites (as stated above) IAW all requirements of the course as listed in DA Pam 351-4 (U.S. Army Formal Schools Catalogue), the ATRRS prerequisite screen, and DA Pam 611-21 for MOSQ courses.  Soldiers reporting for training without the checklist signed by the soldier and unit commander will be given seventy-two hours from the report date to provide the checklist with appropriate attachments.  Soldiers attending IDT courses will be given until Saturday of the second MUTA-4.  After this time, soldiers will be returned to their unit.  The pre-execution checklist is a pre-enrollment requirement for all TASS courses/institutions except OCS, CCC, CGSOC, and the resident SGM Course. 
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